Apple iPad
1. Power on and Off- press and hold black button on top edge 

a. Slide to unlock

b. Sleep – 

i. close cover, wake open cover

ii.  tap power button
c. To adjust Auto sleep time

i. Settings

ii. General

iii. Auto-lock

iv. Select length of time

d. Sleep Slideshow 

i. Tap flower in lower right corner

ii. iPad will become a digital photo frame and display your photos

1. Settings

2. Picture Frame

3. Select transition

4. Length of time for photos

5. Zoom

6. Shuffle

7. All or album

2. Home – preloaded apps

a. Settings – opens settings menu

b. App Store – opens store – small red and white number alerts you to updates

c. Contacts – opens address book, tap + to add

d. Notes – use the notepad for writing and saving notes – delete, email, print

e. Reminders – set up reminders, iPad will notify

f. Maps – search, get directions, pull up page corner for more options

g. iTunes – opens iTunes store

h. Face time – turns on webcam and opens contact list for video calls

i. Camera – opens camera, zoom, snap, video

j. Calendar – opens calendar – tap + to add info, change view

k. YouTube – open YouTube

l. Photo Booth – opens camera effects

m. Videos – opens podcasts and downloaded video content if you have any

n. Messages - opens iMessage, send messages between iPhone, iPad, iPod

o. Game center – create an account and play games

p. Newsstand – subscribe news feeds

3. Docked Apps

a. Safari – web browser

b. Mail – accesses mail address tied to the user account

c. Photos – opens photos – edit, slideshow, share, delete

d. Music – opens your music

4. Add 2 more docked apps

a. Press and hold app until it shakes

b. Drag to dock

c. Remove by dragging up to page when they are shaking

5. Home pages

a. # of dots on first page, indicate number of app pages

b. Swipe to change pages

c. To reorganize apps press and hold app 

d. Drag app to new location 

e. Drag app to new page

f. Drag and drop onto a new app of similar tap to categorize

6. Search

a. Swipe to right to open search box

i. Type search terms
ii. Choose where to search

iii. Hit search

7. Settings

a. Airplane mode on/off

b. Wi-Fi  on/off and choose network

c. Notifications – manage when you get alerts and notification sounds/look

d. Location services – on/off and which apps to use with

e. Brightness and wallpaper

f. Picture Frame – settings for animated picture frame

g. General – all basic settings

i. About

ii. Software update

iii. Usage

iv. Sounds

v. Network

vi. Bluetooth

vii. iTunes Wi-Fi sync

viii. Spotlight search

ix. Auto-lock

x. Passcode lock

xi. iPad cover lock/unlock

xii. Restrictions

xiii. Side Switch

1. Lock rotation

2. Mute

xiv. Multi-tasking gestures – four and five finger movements
xv. Date and Time

xvi. Keyboard

xvii. International

xviii. Accessibility

xix. Reset

h. iCloud

i. Mail, Contacts, Calendars

j. Twitter

k. FaceTime

l. Safari

m. Messages

n. Music

o. Video

p. Photos

q. Notes

r. Store

s. Apps

8. Keyboard – short cuts

a. Hold key for accented letters.  

b. Swipe comma up for apostrophe
c. Swipe period/question mark up of quotes

9. Screen Shots – hold home button and press the power button
10. Applications – 
a. Purchase in app store

b. Tap to open

c. When open they stay running in background

d. Four finger swipe up the page to see open apps

e. Press and hold finger on app until they all begin to shake

f. Close apps by tapping minus sign in left corner

11. Music

a. Four finger swipe up

b. Swipe to right

c. Music controls are displayed

d. Lock orientation
e. Adjust brightness
