Sharing Group Rules
Last Update October 26, 2015
Items Circulating Throughout Sharing Group
NOTE: all circulation rules in this section are 2 renewals and can be either fine/no fine depending on the library

Red Items are set at the system level & rules are shared by all MSC libraries; use special due date if necessary. 
	Item Type
	Description
	Rule

	CASSETTE
	Cassettes
	28 days fine or no fine

	BOOK
	Books, including Paperbacks
	28 days fine or no fine

	CD
	CDs and CD-ROMS
	28 days fine or no fine

	CIRC-MAG
	Circulating Magazines
	14 days fine or no fine

	DVD
	Videos on DVD
	14 days fine or no fine

	FLOAT-AUD
	Floating Audio
	14 days fine or no fine

	FLOAT-NB
	Floating New Books
	14 days fine or no fine

	KIT
	Book and other kits (shadow if needed)
	28 days fine or no fine

	MAG-PER
	Magazines and periodicals
	NON-CIRC w/14 day override

	MUSIC
	Music recordings
	14 days fine or no fine

	NEW
	New materials, books or otherwise
	14 days fine or no fine

	NONCIRC
	Generally non-circulating materials
	NON-CIRC w/14 day override

	DVD
	VHS
	28 days fine or no fine


Local/In-House Use Items

	Item Type
	Description

	ACCESSORY
	Accessories, toys, realia, other odd items

	AV
	Audio-Visual

	GRABNGO
	Used for GRABNGO

	COMPUTER
	Use for all computers

	SCH-AV
	Used for license-restricted items

	EQUIPMENT
	AV and other equipment, except e-readers & computers

	ILL-MAT
	Inter-Library loan materials

	MEDIA-EQUP
	E-Readers and Tablets

	PROF-MAT
	Professional School Materials, restricted rules

	RESERVE (schools only)
	Class reserve materials


Does Not Circulate Under Any Circumstances – No Circ Rule Needed

	Item Type
	Description

	ARCHIVE
	Archive materials that are not allowed to circulate

	DIG-AUD
	Digital materials – no circulation rule needed

	DIG-BOOK
	Digital materials – no circulation rule needed

	DIGITAL
	Digital materials – no circulation rule needed

	EPHEMERAL
	Using the Ephemeral wizard requires no circ rule

	MAP
	Maps 

	MICROFORM
	Microform


