Log into Directors Station and click on the gray bar on the left side.

B

@ SirsiDynix’ My Director's Station

SwiftLin...

General

& s

SwiftH...

Getting started with Director's Station
My Folder

Working with hboar:

Jsing Reports

Reports Overview

=

L8|

=

(Bla...

By e
(8la... [3 pocumentstion

/ Director's Station [

[ my Folber

‘lE Callection Anslysis
[ Library Administration

[3 Technical Senvices Anslysis

[7] Public Services Analysis
[ A1 Messures All Modules
[ Publidlccess Anslysis

[T site Mgnagement

|lE‘ Caollection Analysis

[T Library Administration

[T Technical Services Analysis

[3 Public Senvices Analysis
D All Acguisitions Measures.
D All Activity Measures
D All Authority Measures
D All Bill Measures
D All Booking Measures

DAII heckin Messures

. All Catslog Measures

ECRD
{Current)

D All Checkout Measures
{Historical)

D All Hold Measures
D All OPAC Measures

D All Reqguest Measures

[T — Mazeiras

Select Collection Analysis, then select All Measures All Modules.

Then select All Catalog Measures.
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export to excel.
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Click Item Library and Filter Item Library. Use the — box to
collapse all of the nested libraries, uncheck All and use
the + box to open them up again and select your library.

Use your curser to make a box around the information from
which you would like information. A box with options will
appear. The most useful is show shelflist because you may
export that to Excel with the export button to better sort and
graph the data.
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An example: Belgrade is still selected. Up within the selection pool | clicked on the drop down
arrow in Item Type and selected CD to find out how many CDs are in the collection. Then
selected item cat 2 and drug it next to item library. Two red arrows appear, to indicate it will be
nested under item library when dropped. Click the + button next to All shows how the CDs are
split between categories to make up the collection.



